State Jharkhand
Child in Need Institute CINI
Job Profile

Project: 	                                           Intensified Malaria Elimination Project IMEP-03. (GFATM)          
Job Title:				Finance Coordinator.
Place of Work:	Ranchi, Jharkhand.
Reports to:	                                         	Finance and Admin Manager-CINI. State Office.
No. of Posts:				01 Nos.                                                                        
Duration:                                                   	Sep.2025 to March 2027, with prospects of extension based       
                                                                        on performance and fund availability.
Introduction
Child in Need Institute (CINI) is a national-level award-winning non-profit organization registered in 1974 in West Bengal with state offices in Assam, Odisha and Jharkhand. The organization has been implementing programs as well as is a key technical partner of various government departments to demonstrate models in improving the quality of lives of children, adolescents and women in need. CINI’s core model is based on the CINI method that promotes a rights-based convergence approach which has so far attracted the attention of policymakers and other different actors of the development sector, and which has proven to be an effective design to promote local-level solutions for improving care and protection of Children. 
Project: Intensified Malaria Elimination Project-3 (IMEP-3)- GFATM. 2024 to 2027.
National Vector Borne Disease Control Program (NVBDCP) is implemented in the States/UTs for prevention and control of vector borne diseases (VBDs) namely Malaria, Dengue, Chikungunya, Filariasis, Japanese Encephalitis (JE) and Kala-azar.  The Directorate of NVBDCP is the nodal agency for planning, policy making, technical guidance and monitoring and evaluation of program implementation in respect of prevention and control of these vector borne diseases under the overall umbrella of NHM. 

The Global Fund is supporting “Intensified Malaria Elimination Project-3 (IMEP-3)” for the grant period April 2024 – March 2027 within the existing framework of National Centre for Vector Borne Diseases Control (NCVBDC). Under the IMEP-3 grant, CINI has been selected as Sub-Recipient to work in the identified high endemic Blocks of the respective Districts of Jharkhand namely Khunti, West Singhbhum (Chaibasa), Pakur & Godda.

It is expected to fulfil the objectives within the implementation period:

· To ensure early diagnosis and prompt treatment of malaria in the hard-to-reach tribal pockets of district.
· To improve community participation and engagement in the malaria prevention and control program for case management/follow-ups, surveillance, vector control and behavior change communication.
About the Position: - 
The Finance Coordinator is responsible for ensuring effective financial operations in compliance with internal policies, donor requirements, and statutory guidelines. Key responsibilities include supervising and monitoring financial activities at national, state, district, and NGO SR levels, reviewing financial reports, and analyzing monthly performance against targets. The coordinator provides constructive feedback, prepares dashboards to present financial insights, and supports evidence-based decision-making. The role involves overseeing budgeting, fund flow management, and statutory compliance, as well as ensuring the timely collection, compilation, and review of financial documents such as Statements of Expenditure (SOE), vouchers, and utilization certificates. The Finance Coordinator also conducts financial audits at both national and NGO SR levels, ensures adherence to financial guidelines including the GFR Rule 2017, and provides technical guidance and capacity-building support to state-level finance staff.




Finance Coordinator:
Interested candidates must also fill the following google form by 22nd October 2025 :- https://forms.gle/u4o52abLgQ7wuL368
Job Description: 
· Monitor and manage project funds, ensuring timely disbursement of salaries, advances, and field expenses in line with approved budgets. 

· Work closely with the Finance Division NVDCP. State and National Office, Project Team-IMEP.03 to design budgets and reporting formats aligned with programmatic goals, ensuring effective utilization of grant funds against deliverables. Maintain a clear understanding of donor guidelines, GFATM financial rules, and local statutory regulations.

· Maintain accurate books of accounts for the project at the State/District level, managing all day-to-day financial transactions. Record all cash receipts, disbursements, and journal vouchers in compliance with generally accepted accounting practices.

· Ensure proper documentation of all transactions, maintaining files of supporting vouchers, receipts, and invoices. Manage systematic filing and storage of financial records for audit and donor verification.

· Review and process all bills related to travel, accommodation, conferences, procurement, and service providers in a timely manner, ensuring adherence to organizational policies.

· Conduct monthly reconciliations of bank accounts and ledgers, and follow up on pending adjustments or discrepancies. Maintain an updated Fixed Asset Register.

· Prepare monthly, quarterly, and annual financial statements, accounts report, and variance analyses, suggest corrective measures where required. Ensure timely submission of financial reports vetted by State NVBDCP. to the Finance Division-NVBDCP. National Office.

· Ensure timely deduction and deposit of applicable taxes (TDS, GST, PF, etc.) with government authorities. Prepare and submit tax reports and statutory returns as per legal requirements.

· Support internal and external audits by providing accurate records, reconciliations, and documentation. Address audit queries and implement corrective recommendations.

· [bookmark: _Hlk206347715]Support administrative functions related to finance including procurement, vendor management, and coordination of logistic payments.
	
Competencies:
· Familiarity with GFATM guidelines and statutory compliance with strong knowledge of accounting, budgeting, and financial reporting. Proficient in Tally, MS Excel, and accounting software.

· Accuracy in record keeping and documentation with good analytical, problem-solving, and reconciliation skills. Strong communication and coordination abilities.

· High integrity, confidentiality, and accountability with the ability to manage multiple tasks and meet deadlines.

Educational Qualification:
· Candidate should have a Graduate/Postgraduate degree in Commerce, Finance, Accounting, or related field from a recognized university.
· Certificate/Diploma in Tally, Accounting Software, or Financial Management preferred.

Experience: 
· Minimum 03 years of relevant experience in finance/accounting with NGOs or donor-funded projects.
· Language- English, Hindi.



Expected Travel:  As per the need in Project Intervention Areas / Districts.

CTC:  INR 35,000/- per Month.

How to Apply:

· Interested candidates must also fill the following google form by 22nd October 2025 :- https://forms.gle/u4o52abLgQ7wuL368

"CINI is an equal opportunity employer. Eligible female / third gender candidates are strongly encouraged to apply for this position. "

"Child In Need Institute follows the Child Protection Policy, Sexual Harassment at Workplace policy, and all HR-related policies."


